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Chapter Trans 105
LICENSING OF DRIVER SCHOOLS AND INSTRUCT ORS

Trans105.01 Application forms for driver school and instructor licenses. Trans 105.05 Driver schools to maintain records.

Trans 105.02 Examination of applicants for instructeticense. Trans 105.06 General rules for conducting driver schools.

Trans 105.03 Satisfactory driving record for driver instructor applicant or Trans 105.07 Special rules for instruction of students under 18 years of age.
licensee. Trans 105.08 Temporary instructor licenses.

Trans105.035 Fitness for driver school license. Trans 105.09 Time period for review and determination of eligibility

Trans 105.04 Loss or surrender of license.

Trans 105.01 Application forms for driver school 1. The one-year period undtis paragraph shall be mea
and instructor licenses. (1) Information required in the suredfrom the dates of the violations which resulted in the accu
applicationmay include, but is not limited to, the following:  mulationof demerit points.

(@) Name of the applicant. 2. Demerit point reduction under stahs 101.07 does not
(b) Present address of applicant. applyto the computation of accumulated points under this-para
(c) Previous addresses of applicant in the past 5 years. 9raph. ) . _ _

(d) Description of applicant and description of facilities. (b) Has beennvolved in 2 or more accidents in a one-year

periodwhere the accident report indicates that such person may

havebeen causally negligent.

. . . . ¢) Has had his or her opera®lticense revokedsuspended

_ (9) The names of instructors and a list of driver traimags, ((:a)ncelled for a tréit vioIatFi)on other than a parking \/Fi)olation,

if applying for drl_ver schc_)ol license. atany time during the past 4 years.

d (h) A?y Othe{ |nf(érmat|o? that may be deemed relevant to the 5y (4) if an applicanfor an instructds license accumulates
ecisionto grant or deny a license. morethan 6demerit points in a one-year period as provided in
_(2) Applicationfor a driver school license shall be accompagyp, (1) (a) in the year preceding application, the department shall

nied by a schedule of maximum fees and gearper hour for genytheinstructots license until one year elapses from the date

instructionof students. of the most recent violation that resulted in the pessactumula
(3) Applicationfor a driver school license shall be accompaion of more than 6 demerit points.

niedby a copy of the contract or agreement which constithes () |f a licensed instructor accumulates more than 6 demerit

completeagreement for instruction of students. pointsin a one-year period as provided under sub. (L)tia),
History: Cr. RegisterNovember1979, No. 287, &12-1-79. departmenshall suspend the instructsticense for a periodf

oneyear The period of suspension shall be measured from the
datethat the department receives notice of the most recenic

tion that resulted in the perssnaccumulation ofnore than 6

(e) Training or experience instructing drivers.
(f) Character references.

Trans 105.02 Examination of applicants for  instruc -
tor’s license. (1) The road test shall be scored in the samag
neras are tests given for regular operatticenses and shallso eritpoints
include an actual demonstration of procedures and techniques '~ ™ . i
usedinstructing drivers. @sts required by s. 343.62 (4) (a) 1., 2regisiarciober 1085, No 358, 6 11-1-85.. fenm. (1) (a) and () o b6 (1 12)
and3., Stats., is required of all applicants for original instrustor (intro) and Tans 105.035 (1) and am., (&) (a) 1. and 2. and (2), RegistBeptern
licenseandapplicants whose instructsrlicenses have lapsed forPer.1990, No. 417, &f10-1-90.

oneor more yearsThe department may also require retesting of Trans 105.035 Fitness for driver school license.

currentlylicensednstructors either as a part of a routine retes_ti[@g For the purpose of determinirige fitness of a person to hold

ggﬁg’gﬂ%&?zmy izzisvirgggloigzlt)rlﬁ Cfgf se to doubt the contin adriver school licensander s. 343.61, Stats., the department shall
2) The stat t submitted by the phvsici iredb considerall relevant arrests and convictions for the past 5 years,
(2) The statement submitted by the physician required.by o4 make such further examinations and checks as it determines

343.62(4) (a) 4., Stats., shall be on a form supplied by the depag e necessary

mer;t. If the inf tion filed by the phvsician i — (2) For adriver school license applicant, the 5-year period
(3) If the information filed by the physician is such am undersub. (1)shall be measured from the date of application. For

catethe person is not physically fib teach driving, the depart person who holds a driver school license, the 5-peaiod

ment may require the applicant to submit to further medic%ndersub. (1) shall be measured from the date of the most recent
examinationor deny the license. violation.

(4) An authorized dgpa.rtme.ntal refp.resentati.ve _may ViSitHistory: Cr. (2), (1)renum. from Tans 105.03 (2) and am., Regis@eptember
classroomrsessions and ride in driver trainiogrs during instruc  1990,No. 417, ft 10-1-90; reprintedo correct error in (2), Regisiddovember
tion for the purposeof evaluating the teacher preparation, LJ90No- 419, e 12-1-90correction in (1) made under s. 13.93 (2m) (b) 7.
knowledgeof the subject matteand teaching abilityand deter '
m:_lrplng 'féhi appr%ved ?’Oligg ":7 bg;‘%fflg”?vggd- onsin () Trans 105.04 Loss or surrender of license.
istory: Cr. RegisterNovember1979, No. 287, &f12-1-79,corrections in (1) Applicationfor a duplicateof a lost or destroyed license shall
and (2) made under s. 13.93 (2m) (b) 7., Stats. containthe information set forth in srans105.01 (1) (a), (b), and
Trans 105.03 Satisfactory driving record for driver (d) and shall be accompanied by a certified statement that the orig
instructor applicant or licensee. (1) A persons driving inal was lost or destroyed.
recordshall not be considered satisfactory to hold an instrisctor (2) If a school terminates active participation in the business
licenseif that person: of teaching driver training for a fee, the school shall immediately
(@) Has accumulated more than 6 demprints under s. forwardsuch license to the department for cancellation.
343.32(2), Stats., during a one-yegeriod, as specified in this  (3) If an instructor is no longer employed wétdriver school
paragraphand sub. (2). or is changing employment from one school to anothes
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instructorshall notify the department of that faotd forward his Trans 105.06 General rules for conducting driver

or her license to the department for cancellation. schools. (1) Licensees shall issue receipts for all fees collected.
History: Cr. RegisterNovember1979, No. 287, &f12-1-79. (2) To be approved by théepartment, a driver scho&tépe

) o cific place of business required by s. 343.61 (4) (b), Stats., shall:

Trans 105.05 Driver schools to maintain  records. _(a) Be owned or leased by the driver school and used-exclu

(1) Therecords required by s. 343.71, Stats., shall be made avai,ely by that driver school, except that classroom facilities need
ablefor inspection at all reasonatilnes to an authorized repre not pe (sed exclusively for driver educatibother uses do not
sentativeof the department. - interferewith the proper conduct of instruction.

(2) (a) The records requirdsy s. 343.71 (1), Stats., shallbe () Be in an area zoned to permit this type of business. The
containedin a permanently bound book having consecutivelyepartmentmay require the applicant to furnish written proof
%Z?nggﬁ?:gifé r?'n which are set forth for e@efison to whom  thereoffrom the municipality where the driver school is located.

Note: Section%43.71 (1), Stats., was repealed by 2085 A¢t 397. . (C) C_ontaln suficient space, deSIQnateq as_ théam”acmty’
. : . ... with equipment and personnelgmperly maintain and secure the
1. The studenﬁylast name, first name and middle initial;  recordsrequired by s. 343.71, Stats., and this chapter

2. The studer’date of birth; (d) Not consist of a tent, temporary stahduse trailgrhotel

3. The student’home address; room, room in a rooming house or temporary address.

4. The contract or agreement number; and (e) Not consist solely of a telephone answeggagice. A tele

5. The total number of hours of lessons, lectures, tutoring ap@oneused in the driver school business for incoming calls shall
otherinstruction or services of any kind relating to motehicle belocated in the dice facility.
operationinstructions. (f) Not consist of or include a single multiple family resi

(b) The informationrequired under pata) 1. to 4. shall be denceunless it is separated from residential use by a dquartr
enteredn the book within one working dafter the making of a tion and it can be reached from the outside without entering the
contractor agreement between the school and the student.  residentiarooms of the building. Driver schools licensed prior to

(c) The information required under péa) 5. shall be entered Januaryl, 1969 are exempt from this requirement until either the
in the bookwithin one working day after the last instruction ofoc@tionor ownership is changed. _
otherservice has been received by the student. (3) Any facility to be used as a classroom shall be designated

(3) Therecords required by s. 343.71 (1m) (a), Stats., shall 'gbyvriting by the licensee, and no instructisimall begin without

in the form of an individual permanent student record card on e?#‘r\tten authorization by the department. Authorization by the

ersonlisted in the record book requirey s. 343.71 (1), Stats. dcPartmentioes not supersede local ordinangethe building,
guchrecord card shall show the stl?de:gme, date of(bi)rth, and heatingand ventilation code established by the department of

: industry, labor and human relations relating to public health,
ﬁqd;jr:gﬁffe%?;%?t?;é g rn%gnz%irgaegsnut?pbg Ciﬁﬁgil:mb:f derfe esc,afetyand sanitation. The department shall consider the following

chargedor each lesson, lecture, tutoring, period of instruction gienain deFermlnlng thesuitability of the classroom learning

other service relating to instructions in the operation of mot&nwronment.

vehicles;the name and license number of the instructor having (&) Size of room at least 20 square feet per occupant.

given each lesson or period of instructionservice relating to ~ (b) Cleanliness.

instructionin the operation of motor vehicles, aintification (c) Absence of conflicting noise, disturbances or distractions.

of the vehicle in which anpehind—the-wheel instruction was  (4) Audio-visual aids.

given, including typeof transmission. The information required Ad f lighting. heati d tilati

by this section shall be entered on the studecdrd card within (e) Adequacy of lighting, heating and ventila on.

oneworking day after the completion of each lesson. _ (4) Nomore than 35 students may be placed in any class sec
Note: Section 343.71 (1), Stats., was repealed by 2085 At 397. tion without the departmerst'approval. Class sections in excess
(4) To be approved, the agreement form required to be filed B 3> Students may be allowed only when facilities and lesson

s.343.71 (1m) (b), Stats., shall be consecutively numbered, cOffpnsiustify such instruction. . . _

tain the date of application, name of school, type or types of les, (5) Licenseesmay not post advertising or solicit business

sons lectures, tutoring or instruction to be given, fee totmged  Within 1500 feet of any department of transportatidicefwhere

or the word none if no chge, the statement, “This constitutes th@fficial road tests are given.

entireagreement between the school and the stashehho verbal (6) Licenseesot authorized to teach students under 18 years

statemenbr promises will be recognized,” signature of studengf age may not advertise in a manner that states or implies that

addresf student, and signature of owner of schodiisror her suchservices are provided.

authorizedrepresentative. (7) Licenseesnay advertise only by the school name and spe
(5) All records required by this section shall be retained forcfic street address shown on its license.

yearsfrom date of origin and maintained in a businesslike manner (8) Licenseesshall supply the information required by s.

All entries shall be made in ink and corrections shall be made3®g.72(11), Stats.{o the attention of the department immediately

drawingor striking a singleine through the error and making auponpurchase or lease of each driver training car

newentry Only standard abbreviations are to be used. (9) Licenseesmay not chage fees in excess of those on file
(6) The loss, mutilation,or destruction of records requiredwith the department. Fees may be amended at anypiméded

underthis section shall be reported immediately todBpartment suchchanges are filed with the department not later than the day

by affidavit, stating: they become déctive.
(a) The date such records were lost, destroyed, or mutilated;(10) Approveddual controls required by s. 343.72 (12), Stats.,
(b) The circumstancemvolving such loss, destruction, orincludebut are not limited to a separate brake for the instructor

mutilation; and which is located on the right side of the car so the instructor can
(c) To whom and whethe loss was reported, if the circum operateit with the foot normally used to operate the brakel

stancesf the loss warranted a report to the local law enforcemétfic€leratoand a separate mirror on the right, outside of the car
agencyor fire department. positionedso the instructor caview trafic to the rearTo assure

History: Cr. RegisterNovembey1979, No. 287, &f12-1-79corrections in (3) the_ safety of students and the pu_bli_c, all driver training cars shall
and (4) made under s. 13.93 (2m) (b) 7., Stats. beinspected by the department within 30 days of purchase or lease
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by the school and, athe departmers’ discretion, may be e. Training aides (chalkboard, slide projecteic.).
inspecteceach year thereaftekn authorized representative of the . Statement of objectives.

departmentmay make random inspections to assompliance g. Reference material (textbooks, pamphlets, movies, film

W|th1t1h|sL_subsect|o?]. Il give behind—th heel i . Istrips,slides, charts, etc.).
(11) Licenseesshall give behind-the-wheel instruction only h. Detailed lesson outline (which includes an introduction,

in driver training cars, except such instruction may be given . h
personsvho now hold or previously held an oper&atdicense or &velopmenand summary with assignment for next lesson).

have completed 6 clock hours of behind-the-whiestruction (c) Students under 18 years of age who satisfactorily complete
given by a high school, technical college, institution of highdfie approved course shall be given a certificate of completion on
learning,or school licensed by the department. aform approved by the department.

(12) Thedepartment may deny the application if it determines (2) (a) In order to be eligible for approval under this section,
the school name could be duplicative, confusing or fraudulerftclassroom phase of instruction shall consis30 clock hours in

Any change of the schoslhame, address, or ownership must b&e classroom, extending over a minimum of 3 weeks for eaeh stu
approvedn advance by the department. dent at no more than 2 clock hours per daycourse is not

History: Cr. RegisterNovember1979, No. 287, &12-1-79 correctionin (11) ~ approvedwhen students begin the class on alternate daystuAll
made under s. 13.93 (2m) (b) 6., Stats., Registekugust, 1996, No. 488eff.  dentsmust be present for every session except if a student is absent
9-1-96;correction in (2) (intro.) made under s. 13.93 (2m) (b) 7., Stats for any legitimate reason, the absence must be marked stuthe
dent'srecord card and the sessions missed must be made up. The
maximumnumber of hours that may be mageis 4. A student
who is absent for more than 4 hours cannot continue with that
g{oup.CIassroom instruction and behind-the—wheel instruction

first obtaining the departmeatapproval which shall be evi My be given concurrently onlf/both phases are given by the

dencecby an endorsement on the license certificate. The endorsg@meschool. o _ _
mentshall specifywhether the licensee is authorized to provide (0) 1. Inorder to be eligible for approval under tugsection,
classroominstruction or behind—the-wheel instructiam both to @ behind-the-wheel phase of instruction shall consist of 6 clock
personaunder 18 years of age. hoursof observation in the vehicle adclock hours of actual

(b) Requests for initial approval under this section shall Bghicleoperation. This phase shall extend over a minimum of 3
accompaniedby a course outlinavith lesson plans. After the Weeksfor each student with no more tharhaur of behind-
courseoutline with lesson plans has been initially approved, tiB&-Wheetriving and no more than 2 hours of observation each
licenseemust submit to theepartment for approval any proposedaY- ) ) ) )
changesprior to their implementation. 2. B_eh_lnd—the—wheel instruction may be substituted for

1. Thecourse outline shall specify a minimum of one mai bservationf the agreement specifies the hours and cost of both

topic or more for each hour are arranged chronologically in thet e basic course and tlaternate. This substitution may be on a

orderof presentation. The classroom course shall ctwutis not ralEIIOtOf El hOLI” gfhd”v'gg o2 Q%rs of gbsertyat}:g;. srving and
imi 1 - ote: Example: ours driving an ours observation S ariving an
limited to the following: 2 hours observation or 9 hours driving and no observation.

(3) Licenseesmay not enroll students for only the behind-

Trans 105.07 Special rules for instruction of stu -
dents under 18 years of age. (1) (a) Except a®therwise
providedby this section, a licensed driver school may ofter
coursesn driver education specified in s. 343.06, Stats., witho

a. Evolution and impact of vehicles and highways.

b. Responsibility of vehicle operation. the-wheelphase unless certified proof of completion of an

c. Mechanical and control features of the vehicle. approvedclassroom phase, on a form provided by the department,

d. Environmental dynamics of driving. is on file with the agreement in the licenseafice. However this

e. Driving procedures: Pre—driving skills and basic manegubdivisiondoes not apply if the student is either enrolled in an
vers. approvedbehind-the-wheel phase at afeliént school or has

£ Citv drivin completecthe approved course, and the agreement specifies that

) y ng. theinstruction does not qualifthe student to apply for a license

g. Rural driving. under s. 343.06 (3), Stats.

h. Freeway driving. o (4) (a) Licensees not meeting the requirements of sub. (2) (a)

i. Psychophysical aspects of driving. and (b) shall be restricted to instruction of students who are 18

j- Vehicle ownership. yearsof age or over

k. Traffic citizenship and highway safety progress. (b) Licensees meeting thequirement of sub. (2) (b) but not

2. The behind-the—wheel course shall colset is not limited (2) (a) shall be restricted whémstructing students under 18 years
to the following: of age to a behind-the—-wheel course only

a. Introduction to the automobile. (c) Licensees may employ instructors waie licensed to

b. City driving. teachadults only so long as those instructcaige not involved

c. Left and right turns. gifrggt(ley or indirectly in the instruction of persons under 18 years

d. Backing and Y turns.
g (5) All applicantdor an instructdss license shall have satis

e. Parking. . - S
f | driving (includi ltivle | dqf if factorily completed 100 clockours of classroom instruction in
sible) Rural driving (including multiple lane and freeway if POS gafetyand driver education as given by an approved college, uni

versity, or technical college, as a minimwegquirement to teach
3. Each classroom lesspian shall cover no more than twostydents under 18 years of age except that:
Itqhounrs.nEat(]:h k:t_al_?lln?—theawrlerfl Leslison plian t?lha:‘” ICI:OVY/?r: r_'° more(a) Instructors licensed prior to January 1, 1971 with more than
anone hourThe lesson plan shall specify the following: 1 yea experience teaching students in a complete cairse

a. Ttle of lesson. instructionas set forth isub. (2) (a) and (b) are exempt from this
b. Session number requirement.
c. Time allotted to this lesson. (b) Instructors licensed prior to January 1, 1971 with more than

d. Type of lesson (method; such as lecture, demonstratidnyear experience teaching students in a behind-the-wheel course
informal discussion, role playing, laboratodyill and practice, asset forth in sub. (2) (b) are exempt from this requirement only
test,etc.). to continue teaching a behind-the—-wheel course.
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(c) Teachers who are at the time of application certifed anda recordof instruction including date, time, specific subject
teachdriver education in secondary schools or technical collegesvered,and duration of each lesson.
by current rules of the department of public instruction or the tech (b) Subject to a hearing as provided by s. 343.69, Stats., the
nical college system board are exempt from this requirement. departmentnay suspend and require the temporary license to be
(d) Instructors who have continuously held a temporasurrenderedo the departmentmediately upon commencement
licenseissued under s.rans 105.08 for at least 5 years may applgf a course described in siefis 105.07 (5), if the holder of the
for an exemption to this requirement if: licenseis not enrolled in the first available course or upon with
1. No 100-hour course has been available near his or her rgﬁ?walor failure to satisfactorily complete the course. The person
denceduring that time; and shallnot again be entitled to a temporary license unless the depart
> Thev furnish evidence of other relevant trainin Witmentls satisfied there was valid reason for failing to enroll or for
: Y 9 rEJroppingthe course.

objectivessimilar to the 100-hour course. The applicantéor (€) A new temporary license may be issbegiond the expira
e?em%f;%%derézg [Y)Sraégraphust also meet the requwement%on date establisﬁed il;yno course d)éscribed irran§'105.07p(5)
orss. .I' 0 ¢ L tats. i | whos hasbeen available to the licensee in the area near the licensee’
(6) Applicantsfor instructors license renewal whosieense  resigenceand the licensee otherwise meets the requirements of ss.
hasbeen expired for 4 years or more must satisfactorily compleigs gotg 343.72. Stats.. and this chapter
the course specified in sub. (5), unlesstified as specified in SUb. ™ Wigiory: cr. RegisterNovember1979, No. 287, éf12-1-79.
() ().
History: Cr. RegisterNovember1979, No. 287, &f12-1-79 corrections in (5) Trans 105.09 Time period for review and determina -
made under s. 13.93 (2m) (b) 6., Stats., Regisiekugust, 1996, No. 488eff. tion of eligibility . (1) A determination of the eligibility for
instructor’slicense shall be made no later than the close of the
businesglay 5 full business days after the day a complete applica
tion is received by thdepartmens bureau responsible for driver
schoolsand instructors. An application is complete when:

Trans 105.08 Temporary instructor licenses.
(1) Thedepartment may graattemporary instructts license to
h rsons who otherwi li meetin iremen : . L
E)fossse. p:,f 42?68 to g 4%_782, §2t19,aa?db%is %ﬂaﬁm 5 ﬂ_aen;s (a) All the required sectiond the application are accurately
105.07(5), upon a written agreement with the applicant to enro‘ﬁompleted' o
in the firstavailable course of 100~hour instruction described in (P) All examinations have been passed.
s.Trans 105.07 (5), given nearest his or her residence. The-tempo(c) The oficial conviction record has been received.
rary license shall be valifbr the period of time set by the depart (2) A determination of theeligibility for a driver school
ment,subject to the provisions of s. 343.62, Stats. licenseshall be made no later than the close of the business day

(a) In order to qualify for the temporary license the applica® full business days after the day a completed application is
must show proof of at least 40 clodiours of instruction in a received by the departmen$ bureau responsible for driver
course for driver instructors given by an instructor licensed §i¢hoolsand instructors. An application is complete when:
accordancewith s. 343.62, Stats., or equivalent instructam (a) All the required sectiors the application are accurately
determinedby the department. The coursentent must be completed.
approvedn advance by the department. Any driver schaduth (b) All the applicable requirements of this chapter including
preparegrospective instructors must notify the bureau of drivénspectionof place of business, required records, driver training
control, commercial driver schools urptior to commencement cars,insurance policy and driver education program have been
of the course, for each prospective instrucidre notification completedor are available for review
shallbe in writing and include the school name, the tragfed’ (c) The oficial conviction record has been received.

name, address and date of birth; also the time and place the(s) \whena hearing is provided it will be held after the deter
instructionis to be given. A departmental representative may Visitination of eligibility by the department. Hearings for driver

classroonmsessions and ride in driver training cars for the purposgngolsand instructors are held by the division of hearings and
of supervising the course. Certification of completion of thSé)pealsas required by s. 343.69, Stats

courseon forms pro.V|ded by the department Sha” be forwarde Note: Applications can be obtained from, and should be returned to: Department
to the bureau of driver control, commercial driver schamlg  of Transportation, Bureau of Driver Licensing, Hill Farms Statéc@Building,
immediately upon completiorof the course. The certification 483_2§he?0>(’:9a£ ﬁ?“gevo’\"fdgso% ”é”s“"ﬂs'”g?,?%zfi 18 don in (3
shallbe in writing and include the school name, the instrisctor, Meton: O ReGEerOKONr 1980, Mo 308, L o, N Atteir

full name, the traineg’full name, addresand the date of birth, 9-1-96
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